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Terms of Reference for Assessor Panel 
1.  Accountable to:  Professional Standards Board
2. Remit:
a) Assess applications for COSRT Accreditation as a Therapist, and Accreditation as a Supervisor.

b) Assess applications for UKCP Registration and inclusion in the UKCP Directory of Supervisors.

c) Process Breaks in Practice by members and inform UKCP where appropriate

d) Perform the annual CPD audit of 10% of the accredited members.

e) Oversee the annual re-licensing of members.

f) Convene a Course Approval Panel if requested by the Chair of PSB

3. Responsibilities:    
a) Assessment of applications as in 2 a) and b) above. 

b) Annual audit of 10% of accredited members for CPD requirements, plus any audit required for an accredited member following a break in practice as 2 c) above, or after re-joining COSRT after resignation.
c) Monitoring procedures for audit, licensing and assessment as above to ensure they are robust, fair and transparent.

d) Responding to any queries from members about Annual Licensing or the Accreditation process.

e) Advising the Professional Standards Board of any changes to relevant procedures, processes, forms and documents that may be required in the implementation of 2 a), b) and c) above.

f) Convening a Training Course Approval Panel when requested by the Professional Standards Board.

g) Reporting to the Professional Standards Board. The Chair of the Panel is a member of the Professional Standards Board and reports to all meetings of the Board.

h) Communicating with the membership as necessary, this generally through the Business Manager, and notifications in Update.

4. Membership:  Chair, appointed by Professional Standards Board, 3 pairs of Assessors drawn from Accredited Members of COSRT, one of whom is the Vice Chair of the Panel. Vice Chair is appointed by the Panel and ratified by PSB. Co-opted members may be appointed to assist with the work. 
5. Meetings: Each year 4 meetings are scheduled. These may be teleconference or face-to-face, taking account of the costs of travel. Face to face is preferred due to the complex nature of some of the issues that arise in relation to applications for accreditation/re-accreditation, annual licensing, audit and other membership queries.
6. Procedures: 
a) Assessment of Applications for Accreditation:
Completed Applications are sent to the assessors by the Business Manager, these are normally processed within one calendar month of Assessors receiving the application provided there are no outstanding issues. Assessors work in pairs and inform the Business Manager on completion of assessments, and the Business Manager advises the applicants.

All correspondence between applicants and assessors is conducted through the Business Manager.
Assessors receive an Honorarium of £30 per application and re-application. Queries or points requiring clarification may be brought before the Panel for discussion and decisions.  Chair's action may be taken in some cases.

Applicants are charged a fee of £150
A summary of applications is prepared by the Business Manager in advance of each meeting of the Assessor Panel.
b) Assessment of Applications for Accreditation as a Supervisor
The procedure is the same as 6 a). Those who are UKCP Registered and wish to be included in the UKCP Directory of Supervisors may have their names forwarded to UKCP by the Business Manager. 

Applicants are charged a fee of £150 

c) Assessment of Applications for UKCP Registration
Applications for UKCP Registration will be processed by the Assessor Panel once the appropriate UKCP Forms have been sent, with the relevant COSRT documents, to the Professional Standards Manager for vetting. After assessment by the Panel, the Business Manager will return completed and countersigned forms to the applicant for forwarding to UKCP.
d) Implementation of Annual Audit
The Business Manager randomly sends requests for audit to 10% of the membership. Responses are forwarded to the Auditors by the Business Manager.

2 members of the assessor panel volunteer for the role of auditor and receive and Honorarium of £200 for their work.

On completion of the Audit, members are informed of the outcome by the Business Manager.

A summary of the Audit is prepared by the Auditors and brought to the Assessor Panel.

A member will not be recalled for audit within 3 years unless required by the Assessors for special reasons.
e) Annual re-licensing
The Business Manager requests completion of Annual License Form from members, who return completed Forms to the Business Manager within the determined time scale. Queries or points requiring clarification are brought before the Panel for discussion and decisions.

Chair's action may be taken in some cases.

A summary of the Licensing process is prepared by the Business Manager and brought to the Assessor Panel for the first meeting in a new year.
f) Breaks in Clinical Practice
Notification of a break in practice is receive by the Business Manager who informs the Assessor Panel, and the UKCP Registrar where appropriate.

Return to Practice Form M 18 is received by the Business Manager who informs the Assessor Panel, and the UKCP Registrar, if appropriate

Where the requirements for a return to practice are not met, the Assessor Panel will be informed and take the matter forward as appropriate.
g) Course Approval
At the request of the Professional Standards Board, a Course Approval Panel will be convened as required. At least one member of the Panel should be involved in training or have experience of running a training course.

The Panel will follow the Procedure as established in the COSRT Course Approval documents.

A draft report is sent to the Course Director for confirmation that it is an accurate reflection of what took place.

A final report with the findings and any recommendations is sent to the Course Director and the Professional Standards Board.
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